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LOCAL RULES OF COURT FOR DEFIANCE MUNICIPAL COURT
GENERAL PROVISIONS

The Rules of Court set forth herein shall perta:r zo all procedures applicable ta a:l proceedings of this
Court n the exercise of its civil, crim.ral and traffic ju-scicticer. These Rules are effective July 1, 2024,
until ornerwise g-ovided, pursuart to Artic'e 1Y, Secticn 3(B) of the Ohio Censtizution and Rule 3 of the
Cthio Supreme Court Rules of Superintendence for the Courts of Q1 0. All former Rules and
amercmaents therete are hereby revoked.

RULE 1.01 CITATION FORM:
Tnese Ruies of practice shall be krowr as the Defiarce County Municipzl Court Rules of Court and rach
rue may be cited as “Defiance Rule” or "Local Rule” ‘allewed by the aporopriate section number.

RULE 1.02 HOURS OF SESSIOA!

The sessiors of *his Ceurs, shall, Lrless mocified by the Trial Judge to meet emergency situations, beg.r
at 8:00 a.m. are close at 4:00 p.m., Manday 11-Gugh Friday, each week exceat on those cesignated as a
holiday.

The office of the Clerk shall ve open Lo the aublic from 800 a.m.to 4:00 p m {lobbyl and fromr 7:30 a.m.
to 4:30 p.m. {drive-thru).

RULE 1.03 COURT SECURITY:

All visitors of the Defiance Municipal Court will foliow 11e d'rectives oF Jefiance Mun cipal Court

Secur ty persannel. Court Seeurity Officers shall ‘nspect everyone whko wishes to enter the building. Tne
inspection shall ire ude the person, clothrg, belongings, bigs, briefcases, nackages, arcfor ary carried
items.

RULE 1.04 CLERK OF COURT:

The Clerk shall file topetvier ard carefuly preserve all papers del vered and/or filed the-ein for that
purpose, in eve-y acticn o7 proceecing. Couri fles may be examrined ai the office of the Clerk of Court
under the supervisien of the Clerk or a Deputy Clerk. The Clerk shall permit any party to an action or
his/her attorney or agenrt to make a copy of ary non-confidentia’ papers filed with the Court, but
origina- papers ‘iied in any case shall not be removed “rom the ofl"ce without prior authority of te
Judge or the Clerk of Court. Copies of all popers shzll be furn sked to said atterney or party upor
payment of applicaz’e *ees. Copies 1¢ the general public, upon proper request, s1all 2e furn shed uper
payment of ary azco icable fees,

Officers or employees of th's Court shall not preparc or help to prepare ary plead:ng, affidavit, entry or

order in any Civil o Criminzl matta-, except as a-ovided under Secticn 192513 of tne 01’ Revised
Code.

AlY ¢ivil, eriminal and traffic actions braught hefa-e the Court sha:l be numberes as requiced by Ru e 43
{A) of the Rulcs of Superintendence for the Courts of Ohin.

RULE 1.05 RECORDS:

The Cicrk of Court sha | maintain separate civii ard criminai records and deckets as recuiced by Ohic
Rovised Code Section 18C1.31{E}. Notking in th s rule profibits recording and storage of tne Cou-t's
cockets and records by microfifming or camputerization as permritted by law. The o¥ic'a! court records
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shall be the data stored on the electronic systerrs, &li arge-s of the Court in the docket shaii be
validated by the original signature of the Judge. The doc<et ard the arigina. papers fi ed sha!l be the
f.nal recorc of the cases of this Court. The Judge and the Cier< of Cou-t shall authent cate records with
their signatures, with the Court’s seal attached. Any forms snd slamas used skali ce authorized by tne
Court.

RULE 1.06 RECORD RETENTION SCHEDULE:

The Defiance Municipal Court acopts the Records Retentian schecile as stated in Rule 26, 26.01 arc
26.05 of the Rulas of Superintencence for the Court of Ohis and in accordance with Section 1901.41 of
the Ohio Revised Code. In the event of a con’l ¢t betwaen Section 1801.41 and the Superintendence
Rules t1en the provis'ons of Section 1901.41 shali govern.

RULE 1.07 DECORUM AND CONDUCT:

Or opening o° any Court session, all aersons in the courtroom shall stand except those physiczliy unac:e
to da so. All persansin the courtroom shalf condlict therrselves in such a manner s as not ta interfere
with or obstruct ‘udicial activities or proceedings. The 2ailitf shail see that ne one impedes or d'srupts
the arderiy corduct of the business of the Caurt.  Ali persons appear.rg before the Court or attending
praceedings shail appea-in prooer atire. Atterneys appear rg for Court hearings or related
praceedings sha'l wear appropriate attire (¢oat and tie fo- male attorneys and aco-epriate business
dress for female attorneys).

Lit'gants and/or spectaicrs are rot permitted Lo smaoxe, ear, or deink in the courtroam nor are they
permitted to bring food o- drirk . the courtroom. Attorneys and fitipants invelved ir a -'a or bearing
may have wate- at counsei Laaies.

All cel phones, pagers, and ather sound making devices arc to ve silenced ar turned off whiie in the
courtroopm.

RULE 1.08 COURT SESSIONS:

At all ceim nal/tratfic hearings in the Caurt, the defendant’s presence is required, unless pricr permission
far telephonic ard/or zoom appearance is granted. Civil aretriais may ve coreucied withouat the
presence of the partics ' they are representec ay counsel. Teieghenic pretrials and/or zoom hearings n
civil matters must be arranged w'th the Court prior to the date scheduled.

RULE 1.08 RECORDING OF PROCEEDINGS:

A record shall e made of all proceezings before the Court by 2n audio riectranic reco-ding cewvice. “he
Court shall martan exclus ve custody and control o* the electroni¢ record ng of the proceedings.

{A) A Court reporter may be supplied Lpon the recuest of ether party or his counsel, provided sach
request is fi od in writing at least five (5} days prior to the trizl. The reporter's costs shal be bo-pe by
the party requesting same, who shall pay the costs directly to the reporter.

(B) The Court wil mairtain all reco-dings fer a period of three {3) years, At the expiration of such
nerod the recordings may be destroyec at the discretion of the Cou-t excent in the irstance of an
appeal in which evert the subject recorcing will be retaired while the appeal is aending.

{C) A party may abtain a full or partia' transcrigt from a -ecording oy arrang ng w th tha Court reparier
to prepare same. A party may also purchase a cnoy of the recarcing from the Court reporicror a
compact cisc. The cost of sarme nay se found in Exkibit A. Payment fo- transcriats and/or comoacs
ciscs muasi be made orio” to release of tne transcript and/or recerding,

(D) Mo recording dev.ces cther t1an Cout approved recerding devices shall be pe-ritied in the Court.




RULE 1,10 MEDIA:
In accordance witk Rule 12 of the Rules of Sucerntendence far the Courts of Ohie, the prozedires
which toliow are to he used when there is broadcastirg «r anategraphing of Court proceedirgs.

[A) A'l reques:s far oerm ssion to croadcas:, record, phatograph o- televise procecdings inthe
Courtroom shall ne In writing to tne Judge as (a2 in advance as reasonab y practicable bul no later than
one-half hour prior to the courtroom sessor.

RULE 1.11 FILING REQUIREMENTS:

No written comaiaint, mation, brief, memorandum of ‘aw or proposed jeurnal entry skall be 2cceoted
by the Clerk fer fi.ing unless the sare s fi-ed with sufficient copies for servite upen any other parties.

Ail papers filed with the Clerk shall be on § %" x 12" paper with the exception of exuibits. Al papers

offered for {iling with the Caurt shall gear:

(&) A case capticn and courl case numzser;

(B] A title icentifying the name anc narty desigratior ot the party filing the pager and the rature of the
document; e.g. Motion o cont'rue, Answer o° Defendant, etc., ang;

{C) The typed name, off ce address, office telephone rumber, zttoraey registration numgeer are
signasure of designated trial atzorney, # applicable. "¢ a party is unrepresenied/pro se, sa:c garty shall
irzlude their name, address, anc daytime Leienhane nurrber. ALL PART:2S ARE RESPONSIBLE 7OR
ADVISING THE COURT, IN WRITING, OF ANY CHANGE OF ADDRESS.

{D) Te pratect leg.timate personal privacy irteresl, soc al security numbers and other pe-senal
identifying informztion should be redacied from cocuments before the cocurnents are filed, The
respansibility for redactirg persanal idertifying irfarmat-on rests solely with the attorneys and parties
who oresent documents to the Clerk far fiing. The Cler< wi'l rot review gotumerts to corfirm Lthat
persoral identifying irformation has heen redacted.

If persoral idertifying nfermation °s redactec ar omitted from a document, the informatior should be
provided to the Court ¢n a separate form that irdicates what informatior has bean redacted or omitied
and provides Lhe locatior of the redacted ar amittec nlarmation. An example of a farm acceptan o for
use may be feurd in the appendix to the Rules ¢f Practice of the Supreme Court of Ohic.

(E] Any party filing a motion with the Cour: skould present at the sa'ne time a proposed entry that the
party wishes the Judge ‘o sign.

RULE 1.12 APPEARANCE AND WITHDRAWAL OF COUNSEL:

All attorneys of record shall file an Enlry of Appearance or aehzlf of thei- wient. (Exceptians to this cule
waould ‘re:ude: a respensive pleading wauld be consicerad an entry of appearance and no need to lile an
entry of appearance for cases inwhich an attorrey has teen appeinted by the courth. Anatiarreoy whao
has eniered an appeararce as counsel of record must acoear at all proceedings in the case un:ess ar
oral or written motior 's granted ay the Jucge. All documents filed an bebalf of ore or more parties
representec by counsel shall ae s'gnec ay ore atterray and show theis Supreme Court Regisiretion
number. All notices and communicatiors for Lhe Couart and all documents required to be served wi'l be
siant 30 sL.oh designated trial attorney. Except for a withdrawal requested in open Court when a
counsel’s client fails to appear for a Cour: proceecing, no application for withdrawa wl! be consideres
exceat Lpor writier metion [Flec with the Court that must include (4} ine speciic reason “or withdrawa’
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{b) name ard address of a substitute atiorney, if a1y (o] a certif-cation of service to opposing caunsel
and {d) the witndrawing counsel represents tnat, f the apn icat eris granted, a copy v* the withdrawa’
entry wiil be mailed to the last known address of the client. & wirhdrawal ot coursei 2fles the cause has
beer ass gned tor trial skali not be permttee, excepl fur cause snown and upon telerminaticn by the
Court that the party will be adecuately and croperly represented at the trial.

(A} Fro Hac Vice: An attorney who is net admitted te practice ‘aw in the 5late of Chio may not acpear
on teha f of another individuai or entity in Caart withous the permission of the Judge. “re mot'on ‘or
permission snall ae in writing and sha:l attach a copy of the Certificate of Pro Hac Vice Registratior:
obrained from the Ohio Supreme Court ard muast comply with Rule 6.01 of the Rule of Superintencence
and Rule Xl of Supreme Courl Rules for Gavernment of the Bar ¢f Okia.

RULE 1.13 METHOD OF PAYMENTS AND PAYMENTS WITH COINS:

Payment of fines/costs/restitution wiil be acceplied in the form of cash, cred t/debit card, maney o-der,
persenzl or certified check. The Clerk of Court is autnorized te accept an-line aayments in the
Criminal/Traffic Division ‘or ary offense ar m'ror misdemeanos in which appearancre in Court is not
mandatary {Th:s arovisionr does not apply 10 posting 0 ba-l). The Court will no1 accept aaymens in coin
exceeding $5.00. Out of state gersanal checks may be acceated at the discretion of the Clerk.

RULE 1.14 OVERPAYMENTS:

Any cverpaymen: receivets by the Defiance Muriciozl Court in the amauant of ten dellars ($16.00] or Inss
will be retaired by the Defiance Mun:c:pal Cours anc reritted ta the Sinance Director of the Cty of
Cefiance at the end of the month in wh:ch it was reccived in.

RULE 1.15 FAX FILING:

As provided for Lrder Civi Qu-e 5(E), Civ'l Rute 73{), Criminal Rule 12 {8) and App R 13{4), tha CoLriw |k
al ow documents to be filed through the Clerk of Court by facsimile transmiss'on ta (419) 782-2018
subject to the following corditions:

(8} App icability: Thase rules apply to a | div sians in the Defiance Municipal Court. Docaments inwh cn
a fee or deposit is required wi'l rot be accepted far fiing by facsimile transmission uni:l the Tee or
depacsit has bheen paiz or arrangerients have been mzde to cay the fee or depasit.

(B] Definitions: A “facsirile transmission” means the transrrission of a source docurent by a lacsimile
machine that enccdes 3 document (nto opticel or electrica: signals, transmits arc recenstructs the
signals to print a dupl:cate of the source document at the receiving end. A "tacsimile machine” means a
machine that can send and receive a fzcs:mile transmiss'on. “FAX” is ar abbreviation for “facsimile” anc
refers, as indicated by the context, to facsimile transmission or te a document so transmittee,

“Source docurert” means the documert transmitied 1¢ the Court by facsimile machine/system.
“Effective original cocumen:” means the facsimile ¢copy of the scurce document received by the Clerk of
Court and maintained as the oigral documrent r tae Court's file, "Effective date und tire of filing”
means the date and time that a facsimile fiing is accepted by the Clerk of Court forfil.rg zrc tme-
stamoed by the Clerk of Court and/or Clerk of Court oersonnel,  “Taied FAX filing” rmears that the
transmisted docunent(s) failec to include reguired ¢riteria as set forth by these rules and was NOT
accepted by the Clerk of Court andfor Clerk of Court pe-sonnei tor filing.

(C) Original filing: A docurmen filed by FAX shall be accoated as the effective original filirg  Tne nerson
making a FAX filing is not reauired to file any source decument with the Court but must maintain in their
records and have available for prodactior on request by the Cour: the source cocument filed by FAX,
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with the original s gnatures as otherwise roqu red under the apo icable rules, togetner with the source
copy of the facsimi:e caver shaet used for the suujest [iing. The sou-te document ti ed by FAX shal oe
maintaired by tne person making the filing unt’l the case is ctosed and all opportunities far poy:
judgment relief are exnausted.

(D) Cover page: The person filing a document by FAX shalt also provide the-ewith a cover page
centaining the name of the Court, the title of the case, the case number or incicate that ane has aot
been assigned, the title of the docLmert being fi-ed, the date of the transmission, the transmitting FAX
numoer, an ircicatior of the number af nages irc uced in the trarsmission, neflding *he cover page ard
the name, address, telephone numner, FAX number, Supreme Court registrat on number, if zpplicadie,
and the e-mail acdress of the persan ‘iling the fAX deccumert, if available, If a documert s subm-tted by
FAX to the Cours wthout the cover page irformation “isted 2bove, the Clerk may ceposit the cocument
in a file of “fa‘led faxed documents” with 3 qotaticn o* the reasen the document sha | rot be considerea
filed with 1ne Court. The Court weli nat send any form of natice to the sending party of a fai nd FAX
filing.

(F] Sigrature: A party who wishes to ‘ile a signec sou‘ce decument by FAX shall either TAX 5 copy of 11e
signed source document, TAX 2 copy of the decument without the signature but wilth tne aotatian “fs/”
followed by the name o the sigring person whe-e the signature appears ir the signed soarce document
o- a party who files a signec document oy FAX represents that the paysically signed soLree document s
ir their possession or contral.

{F) Exhibits: €acn exhibit to a facsimile preduced documrent that canrot be accurately transmitted via
facsimile transm ssion fer any reason must be replaced by an insert page describing the exhibit and why
i is missing. Unless Lhe Court otnerwise crders, the missing exhibit shall be filed with the Court as a
sepa-ate document, rot iater than fve (5) Court days fellowing the filing of the facsimile documerit.
Fzilure ic file the missirg exhikits as reguired by this paragraph may result in the Court striking the
document anc/or exkibit. Any exkibit filed in this manner shall be attached 16 a caver sheet as outlines
in saction (D).

(G) Time of fiiing: Subsecs to tne arovisicns of 11ese ru es, all decuments sent by fAX ard accepics uy
the Clerk shall e considered f'lec wilk the Cours as of the cate arc t'me the Cerk t me slamps t1e
document received, as opposed to tha date and tume of the AX transnission. Facs'mile trarsmissiors
may be seqt at any time, however, any docurents received by the Court eutside ef normal business
hours of the o*fice af the Clerk of Court witl be fi'e stamped .n the order of their receict the next
business day. FAX flirgs may NOT be submitten ta the Court oy any other means but may oly be
rsansmitted cicectly through the ‘acsimile egLipment operatec by the Cerk of Courl. The Clerx ef Coun
need not acknowledge receipt of a facsimile transmissicn. The -isks of Lransmitting a documert by FAX
to the Clerk of Court shall be borne enz rely by the sending parly. Anyone using facsimi‘e iling is urped
tc verify receipt of such filing by the Clerk of Court.

{H) Lergth af doccumert: Facsimile filings shall not exceed twerty-five (25) pages ‘i ength.

RULE 1,16 COURT COSTS AND SECURITY DEPOSITS, GENERALLY:

Civil Court cosis shall be naid at the time of filing to the Clerk of Ceurt. Costs paid on all arig ral % ings;
i.e. camplairts, courter-claims, forcible entry and detaner act ens, replevins, trusteeships, small cla ms
compiairts, <hird party complaints, ae to oe corsiderec as a non refundable filing fee. All fees are set

forth in Aoverdix A.




(A} inali cases inwhich it shail be necessary to sei‘e, mave, remove, store or Lo provide a custocian for
any goods for proaserty se zed under zny writ or order issued by tae Court, the Clerk shali require an
additioral deposit in such amount as is deemes 1ecessary to cover all estimated costs and exaenses to
imale meat such wrii or order. In addition, the party requesting such writ or order may be required to
supply such abar at his expense, as tne Clerk or hai iff deems necessary to erforce such writ or order,

(B] If at any time the Clerk determines, hecause of circumstances indicating extracrdirary cosis in ary
case, a deposit far costs in excess 0F the amounts specified herein should be mace, the Clerx shali
estimate sucn probable extraord nary costs and reguire an agcitionai deposit commersurale therewith.

(G} Uponr motion by any party or upor request cof the Cler< or bailiff, and upon a showing that the
arobable costs may exceed the deposiz, tha Court may order a furtner ceposit to be made before
acdit:onal procecdirgs are held.

(D) MISCELLANECUS COSTS AND CHARGES: Al vther fees and costs to be taxeo in ary aclion or
proceeding in this Court not specifically provided lor by aw pertaining to Mun'c'pal Courts ar by
admiristrative creer o7 rue of <nis Codrt shali be the sare as those set out in the Oh'o Revised Code fo-
similar services r Coudrts of Common Pleas.

RULE 1.17 SPECIAL PROJECTS FUND.

It being determined that, for the efficient operat on of the Court, additiona’ funds are necessary to
acquire and pay for special projects of the Court; effective January 1, 2004, pursuart 16 On o Revised
Cede Section 1902.26 {3)(1}, there is nereby estabiisaec a saecial projects fund and a fee shall be
assessec in addtion to all ather caurt costs, on the tiling of cacn ¢rim ral cause, civil act on or
proceeding, or jucgmert ny confession. See appendx A for schedule of fees.

Al monies so collected shali se paid monin y ay the Municipal Cour: Clerk to the City T-easure-/Finance
Director fer depasit into the specal prejects fund.

Monies sa paid shall remain ¢ said fund fer disbursal 2s necessary upon furtker Order o the Court.

RULE 1.18 BA)L BOND REGISTRATION:

Defiance Municipal Court requires a bail hond agent to reg:ster with the Clerk of Court before 2 hond
may be filed in this Court pursuant 1o Q.R.C. 3905.87. To reg ster, a bail bord agent snal fiie with the
Cerk of Court a copy of tne agent’s surety bail, a coay of the agent's driver’s ticense cr state

et ficaticn card, a certified copy of tha bail borc agent’s appoirtment by sewer of attorney from
each ‘rsurer that the bai! vand agert repseserts.

The Clerk of Court shail ma<e avaiiable a list of Court registereo surety bail bend agants annua'ly rot
later than the first cay of September. * an agent registers after the -ast day of August, the Court sha |
add the agent 1o the hist encé nzke the update withir twenty-four (24} naurs of Caurt approva’ cf that
registrat ar.

All Surety Bone Agents must comply with Oho Revised Cade Section 3905.932,
RULE 1.19 SUBMISSION OF E-STATS:

Under Sug.R.37({B)(2), the Administrative sudge s “esponsible for ensuring the security of the Court’s e-
stats :ngin password. There‘ore, the Judge snall advise the Clerk v the login and password in order tor




the Supreme Court Statist'cal Reparts 16 be fi ed electrenical y. The C.erk shail not tisseminzte the lagin
or the password Lrless prior aguroval has been granted oy the Acm'rist-ative Judge

RULE 1.20 JURY MANAGEMENT PLAN:
The CoLrt w'll orovide 3 cepy o’ his <u e upon reguess. See Appendix B.

RULES OF PRACTICE GOVERNING CIVIL CASES:

The Defiance County Municipal Court shall follow the riles geverning the Courts of Ghio anc Rules of
superirtendence. The Civil orocedure aof this Court shall be that whick is prescrioed by the Onie Ru-es of
Civil Procecure and amendments the-eto. The Covurt shzli to'low Chapters 1923 and 5321 ¢f the Chio
Revised Code as to lTorgible Entry anc Detziner Actiors and Chapter 1525 of the Ohic Revised Code a5 10
Sma | Claims actians

RULE 2,01 CASE MANAGEMENT IN CIVIL CASES:
The purpose of this rule is to establisn a system “or ¢ivil case rmanagement whick wiil achievr the
prampt and fair dispcsal o Civii cases.,

{A) Scheduiing: The scheduling o° a case will brgin wnen & civil case is filed and the Civii Division clerks
shall perform tae foslow ' ng stens:

{1) lssue summans in accordance with t1e Chio Rules ¢f Civ'l Procedure. In the evert tnere is a faiivre
of serv ce, tne Cierk shall immediately notify counsel. If counsel fails to obtain service of surmaens
within six {6) montns from the date the cause of act o was filed, tnen the Cler< skall notify course that
the case wil be dismissed, wilhoLt acejudice, in ten {10} days unless gooe cause is showa to 1he
contrary.

(2) After any respansive pleading is filec, tae Clerk shal immediate’y schadule the matte- tor 2
pretrial kearing and/or mation hearing.

(3} If 1o action has been taken ¢n a Fle fu- a six {(6) morth ceriod z2rd the case is not sct for trial, then
the Clerk shall notify the filing aarty that the matter wi | be cismissed within ten {10) days unless geed
causa is shown to the caatrary.

{4) When a file has heen marked “set:lenent to come” and the entry has not beer -eceived withir
thirty (30) days, ther the Clerk shall notify the party thal tneir case wili be dismissec un ess the ertry »
received within ten {10} days.

{B} Mations: All mot:ons must be in writing and accomparied by a written memorardum corta'ring
citaticns or the arguments of ceunsel. A proposed judgment ent-y for the Court’s review and approval
shaJtc also be submitted w th the moton.

Opposing counsel shall file any resporse in opposition in writing, including citations to legal authorit'cs
anc argumerts wthin fourteen (14) days therealler. All metions wi | be consicered submitted at the
and of said fourteen (14) day period un'ess the time is extended 9y the Court. The e will be ro arzi
hearings granted or said moticns unless tha Court deerms it recessary

No mation {or summacy judgmenrt snall be fi od in any ¢ase after it has been set for pret-ia: or irig
without leave of Court as pravided in Ru'e 56 o* the Ohio Rules of Civil Precedure.
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(C} Pretrials: For the purpose of ta's rule, “aratrizl” shail rean a Caurt suparvsed conference cniefly
designed to a-oduce an am.cable settlement and to estabiish & case managemert schedule, Tre ter
“party” or “paries” used nereinafter shzll mear tne party ¢r part:es to the action, ardfor their sttorney
of recard. '

Any attorney or party of the action who fails to ztterd a seneduled pretrial conference, without cause
shown, may be punisned by cantemst of Court.

Notice of uretviat corferences shall ae given 0 all parties or counsel of recorg by mail and/or by
telephone frorm the assignment commissioner rot nss thon faurteen (14) days pricr te ine canlerence.
Pratria s will generally be set within thirty (30) coys afte all responsive o eaciag (i ¢, answers, coLrter-
claims, cross claims, Rule 12 motions, ele.) have been filed. Any application fa- certinaance of the
conference shal- be addressed to the Judge.

Coursel attending the pretrizl canference must have complete authority to stipu:ate or items of
avidence and must have fu | authority to settle the case. Tne primary purpose ot tne pretrial shal be to
achieve an amicable settiement ot the cortraversy. In the aretrial conferance, the pa-ties and the Court
will strive 16 narrow legal issues, each stipuiations as to facts ir controversy and determirn cut off
dates for ciscovery, mouors and other pretrial proceedings.

The Court may areaare a pretrial order reciting the actiar ta<en at the pretrial contererce, The order,
when ‘i ed, shall control subsequent proceed rgs in tae case uq'ess it is modified in order Lo prevent
injustice tc any cne of the parties. At the pretrial the Court shall, 'f appiicatle, determine whetke- or
not trial bir efs snauld be submitted ana shal tix & date when they are to be filed.

If the case canno®, be seftled at pretrial, the case will be sct {or trial.

{D) Continuances: Atiosneys must bring sheir celercars with them te all pretr al corferences; all
matters set far Mezr ng or triai at the pretrial wiil not be ¢ontinrued without aparoval o the Court.

Na party shail be grarted a continuance of a trial, pretrial or hearing w thout & w-itten moticn from tne
party or Fis counscl stating the reasor for the cantinuance. Metions for cortinuance ~ust aiso be
accorpanied with a judgment ertry for the Court's approva .

When a continuarce s requested for the reasnn that counsel is scheculed to anpear in ancther case
assigned for trial or the same date in arother court, counsel shall attach a copy of said assignment
notice tc the motion for centinuance. The case which was set fist “or trial shall nave prority and shal:
be tried an the date assigned. Criminal cases assigned far triat nave priority over Civil cases ass gred ‘or
trial. The graniing of ary other request for contiruance ar o scheduled trial, kearing o pretrial is a
matter wrthin the discretion of the Trial Court.

{£) Judgment entries: Counsel for the party i1 whose favor er orcer of judgmen: entry is cendered shall
prepare a jourral ertry, if recLested to do so by the Court. That enty shall be submtied ta oppasing
counsel within ter {10) days of 1he decision. Opposing counsel shall spprave or re ect the entry witkin
ten (10} days of receint. Witn n thirty (30) days of *ae decision, the journal entry shali ne submittec tc
the sutige for appraval ard signstu-e. If a journa: ertry is not submitiec within the time period stated
t1e Cout may preparc the journal entry.



Entries o7 settlement may be fi'ed at any time. The avcidance o tria: by settlement shall be a'lowec
without the filing of an entry, but such entry shail be filee within ta riy {30) days afta- notice to the
Court of settlenent or the case may be cismisscd for want of prosecution,

ALL ,URGMENT ENTRIES, INC_UDING SETTLFMFNT ENTR!ZS SHALL STATC W+ [ICE PARTY WIIL PAY ThE
COUR™ COSTS.

Ohio Revised Code Chapter 1923 sha | govern andlord/tenant actions filed ir this Cour®.

(A) The defendant shail be se-ved a su'nmons in accorcance wita O.R.C. Section 1923.06. Tne Iria: date
will e set as c ose to fourteen (14) ¢ays [rem tne date of “i'ing as possible. The service of summons
shal: be at least five {5} days before the tial date. Retusn of summors shall be made as soon as
practicable zfter 4iling of the corplaint.

(B) £ither party may dermand a trial by ury in accordance with Secton 1923.10 of the Ohic Revised
Code. Said jury ¢emand must be fi ed no later than three {3} days pr or to the date set for tral. No
cantinuances shal! be granted longer than eight (8} days but for good cause and oy ‘raccoreanca weth
O.R.C. Section 1923.08. Plaintif, and plaint ff's zttorney 'f plaintiff is represented, a‘e reguired to he
present in Court at the © me o triad o+ the casc may be dismissed.

(C) If defendant fails to agpear at the forcible entry and cetainer (FED) hearing {or possessior of tie

premises, ne defaull judgment on the first cause of action shel be erdered, urless tastimony s taken
fromn the plaintiff or witness havirg personal krowlecge regarcing the a-aper *orm and service of ary
statutorily required netices and vegarding the grounds lar the requesst for rest:tuticr of the promises,

{D) A copy of all rotices reguiced to be served upen tenants pursuant to Ohio Reviser Code Chapters
5321, 5313, 3733, and 1923 ar pursuant ta federal reguiat ons snal! be attackoed to the comg:aint as we |
as any documens required purstant to Rule 10 {D) of the Obic Ru es or Civil Procedure.

([} When a second tause of action in a FED has been Fled alleging money damages, after the .ssue of
possessior of the premises has been determined, the case wiil be cantinued for daferdant to answer
withir 28 days of se-vice of the complaint. n cases where defendant files an arswer, the case will be
ot ‘or pretsial or metion baaring. 1* defeadant fails to appear or otherwise defend, default judgman:
may be entered r accordance wiin these rules anc the Chio Rules of Civ'l Procedure

(F) *n FED cascs pased upon farlure to pay rent where a counter-claim has been filed, tne defeadant
sha-l be entitled te a single trial consolidating ail claims in accordance with O.R.C. Sect o 1923.0681. "o
initiate th's procedure, deferdant must first serve a counter ¢lairm upon a.antiff and file same w trk the
Clerk of Caurt befare the «<al date and shall deposit with the Clerk of Court all or part of the pas: due
rent and rent becoming due during the pendercy of the action, unless tne Court waives the reqJ rement
for good cause. If the defendart complies, the case shall be continuec 1o more than three (3) weeks for
resalutian of a | issues cetween the partes.

{(3) Rent escrow proceedings may be init'atec purseant to O.R.C. 5321.07 or 4781.42, by the flrsofar
application with the Court and cepositing w tk the Clerk all rent money due tc the terant’s andlaerd.
The aailif shall serve tne iandlerd by personai ar residence service in accordance with Raie 4.1 {2) ar (3],
Okia Rules of Civil Procedure. A hearirg s1ali be held within fourteen {14) cays from t1e date of fil rp.



Ar the bearing the tenant must prove by s oreconderance of the ewidence that before £l ng the
application lor rert escrow:

. Reasonablc notice was given to tre fandiord,
. The land ord v olated a statutery or contractua duty justiying the action; and
. The teqant was current in rent

W =

[H) If the tenant tails to sat:sfy the burden of proof 2t a rent escrow neasing, the Court shail proceed in
accordarce with Sect'on 5321.0% {C) or £4781.43 of the Ohio Revised Code inreleas'ng 1o the andlere
the rent an deposit, ess costs.

RULE 2.03 DEFAULT JUDGMENTS:
Irs a civil case, when the Defendant is 'n default for appearance or answer, judgment shall e rondered in
accordance with Rule 55(A) af the Ohio Ru es of Civl Procedure.

{A) If the deferdan: has failed to plead or otherwise defend (having entesed no appearance), the Cout
may gran: a default judgment ‘mmediate:y Jacn wr tten or oral motion in a case involving 2 iquizatec
claim, accompanied by ar approprate judgment antry.

() If the defendart has failed i¢ plead or etherwise defend, the Court may grant a celault judgmantin
the amaunt of the prayer :f the action is for ecovery 0° maney an y arising out of damages to versnnd!
property ard if an afficavit with supporting documenzation signed by a party witn actual xnowledige ‘s
filed verifying that the prayer of the compla nt reflects a reasonable cost of repai‘-ng the preperty or ts
ciminutior in value, whichever is loss.

(C) Info-cin-e entry ara detairer actions, if the deferdant has fa'led ta appea- or otherwise detend or
the second cause of action, default judgmert may be ertered upoa an cral or written motion wher
judamert is based Jpen a liquidated claim and wnen the mation is accompaniec by an affidavit with
supporting documentation s'gned by a party with actual krowlecge verifying tne amount is accurate. A
second caase of act'or claiming Lhe unliguidated damages wi | be set tor zn assessnent bearing.

(D} The pariy seeking relief by defavlt judgmert shall file wit 2 Lhe mot on an affidavit in coma iance with
the Servicemembers Cvil Relief Act (SCRA). Fa'lure to fi'e the affidavit may render the judgmert
veidable as provided by federal law.

{¥) If t7e defendant has emiered ar appearance in the action, in accordance with Civil Rule 55{A), a
hearing shall be st on the application for the detau t jurgmert with defendant ¢r deendant’s
represeniative being given at east ‘ourteer (14; day not'te before the hearing dzte.

[Fi ln a case seck'rg default ;uggment based upon 2 cortract, accourt a” qote with 2 scecified interes:
rate, interest sha.l accrue at the approprate rate until cate of judgrent, when interest accruce will be
addet to the prircipal due. Ugan gate af judgment, interest w:ll accrue at the statutory rate of interest
as provided uy 0.R.C. 1343.03,

(G} A defau L uegment may only be vacated in accordance with rule 60 of the Ghio Rules of Civi
Crocedure.
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No jucgment based upon a warrant of atterney to confess judgment against the defendant contained in
any instrumnent excecutec after January I, 1974 snal- be renderec oy the Court, urless Lhe requiremerts
of 0.8.C. Sections 2323.13 nave been met.

RULE 2.05 SATISFACTION OF JUDGMENT:

Satisfaction 'h whaie or part, of any judgmrent sha | be affected by filing an anprapriate order ar eqtry
with the Cierk which has neen approved by the g ainti*f or judgment cred:tor, or his counsel. Paymert
of costs, unless ctherwise cxcused by the Ceurt for good cause showr, shall be recuired prior to any
fiting of an order ¢r entry of satisfaction.

RULE 2.06 REVIVOR OF JUDGMENT:

A | costs accrued in a case must be paid upan the filing of a motian o revive a judgment. Motions to
revive judgment must be filed in writirg anc servece Uaon the other party. A neacing skall be scheduled
zhe natice given at least “ourteen (14 days prier t¢ the scheduled hearing date.

RULE 2.07 JURY TRIALS:
lury tria‘s will e concucted ir accordance witn the Ohio Rules of Civi Procecure, Befiance Municipal
Court Jury Maragemrent Plar and the following ‘ocal rules:

{A) 10 a civ | case. other than ferctble entry and cetainer aclions, eithe” pa-ty may demand a trial by jury
within the time specificc by Rule 38 af the Ohic Ruies of C-vil Procedure by first filing a ceposit w th the
Clerk of Court. Said ju~y demand and deposit must be i ed feurieen (14) days prior to the date
scneduled for tria . The failure of 3 party in a civ | action to advance the security for jury tosts as
proviced hereir shall canstitute 2 wa ver of trial by ;Lry.

{B] in forcia e entry and detainer acticns, a jury may be cemanded as specified in O.R C Section
1923.2C, arc ugon posting band as soecified 'n Q.R.C. Section 1923.08,

{C) -nany civi- ‘ury case, counse! [or the plaintiff skail file a taial brief with the Clerk at east twenty (20]
days befose Lhe cate of trial. Coales of the tria! crief shall ke zeriified to all opposing taunsel ar partias
unreareserted by coursei. Reply briefs sha‘l be filed with the Clerk of Courl at least ter {10) days before
the date of trial with copies certified to a-l opposirg counse! or un-gpresented parties.

{D) lurers for civil and crimira- cases ska | be chasen ard summeored by the Clerk of Court provided ay
AW,

{E) If there are not encugh persons to constitute the recuirad panel, the Court may order the panel f lled
from the gystanders, or from amorg the citizens frem within the terrtoral iurisdictien of this Cou-t, or
may arder additional jurors from the Clerk of Court.

(F) The costs af 5 .ury trizl shal include the costs for jurors. The party cemanding a jury shall be
reguired te pay the jury deposit within fourteen [14) ¢ays after receipt of trial date and sha | be chasged
far calling off the jury, regardless of the service n®the juross on a case, unless & jury cemand s
withdrawn by a pariy 2t least fourreer {24) days .r advance of the scheduled trial.

RULE 2.08 WITNESSES AND SUBPOENAS:

It ‘s the responsibiiity of counsel to ascertain the availzbi'ity of witresses ard to arrenge te have them
available wher their respective case s called,
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{A) Counsel shall instruct withesses to check n at the Civ | Division Office upen arrival in order ta veri‘y
their attendance and in order to be entitled to any witness feos.

{8) The Clerk of Court, shall process requests for sLbpoenas fram a praecipe or written instruction, filed
at least five {5) business days in advance ot the trial, unicss otherwise allowed by the Court. Subpoenas
shal. ve server as provided in Rule 45(B) ot the CFio Rules of Civil Procedure. Service of subpaenas to
members of law enfercement agencies shal' oe oy delivery frem the Clerk’s office to the command
officer of the law enfoscement agency. Tha command officer snall make sevice arc eturr nan
appropriate manner.

RULE 2.02 WARRANT REQUESTS:

Any warraat requested in a Civil action must be mace by way of a praecipe and include the warted

person's socia’ security number are date of birth 2nc must include the avpropriate tee per the cost

schedule in Appendix A. Shouid the serv ce fees exceed tne processing foe, the party reqaestirg the
warrant will be billed for those amounts,

RULE 2.10 INVOLUNTARY DISMISSALS OF ACTIONS.

Any civil case which is on the regular docket for six (6) mentks or any srrall ¢ aims case which is on the
docket for four (4] merths without a proceedirg Laken therein, shal. be dismissed for want o*
prosccutian after written notice hzs 9een sert 1o ceunsel, urless gaoa cause is shown why such
dismissal should rot be affected.

RULE 2,11 FINDINGS OF FACT AND CONCLUSION OF LAW:
Parties recuest:rg findings o’ fact and conclus ons of law shall submit cancurrently w th tneir request
proposec findirgs ¢f fact and conclusiens of law.

RULE 2.12 MEDIATION:
A Chio Uniform Mediation Act:

"Uniform Mediaticn Act” {(UMA)

B. CASES ELIGIBLE FOR MEDIATION:

l. General: The Court has discretior 1¢ encourage parties to use meciation in any civil
action filed in <his Court. & case may be subrutted to mediation as provided ir this rLle. The
Court may issue an order ¢ its owh motian, upor the motion of ceunsel, upon the request o a
party, or upan refer-al by the madiator.

2. [xceptions: Mediat on is prohibited in tne tol owing:

I As an alternative 16 tae presecution or adjudicatior of domest'c violance;

n. In cetermining whether Le grant, mocify, or zermirate a pratection order;

il In detesmining the terms and conditions of a protection order;

iy In determining the penalty for violatian of a protection crder.

3. Nothing in this divisior sha.l pranibit the use of med.atior 'n a subscquent divarce or

custody case, ever ta¢ugh that case may result in the termiration of the provisions of a
protection order; or in @ iLvenile court delinguency case, cven though the case rvolves Lven’le
perpetrated oomestic viclence,
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C. Canfidentiality

. General: All Tediation cormmunicatians relzted ro or made during

tne moediation pracess are sanject to znc governad by the onitorm NMicciation Act. Maed atior
communicat-ons are conf dentia, and no one shall d stiose any of Lhese commuricat:ers unless
all parties and the medistor consent to disclesure. Tas Court may ‘rrpose peralties for sny
imprcper disclosures made in viciation ¢f this ruie. Dispates regarding confidentializy shouid firss
ve addgressed wth the mediater or mediatior departnent whe#e possible.

By particiaating in mediation, a nonparty aartic pans, as defined oy R.C. 2710 03[, sLbmits to
the court’s jurisdiciion to the extens recessary fo- enforcement of this rule. Ary nanparty
participant shal- nave the same ¢ights and cuties under this ru’e as are attributed to porties,

except that no evitience privilege shal. te expandec.

b. Excepticas: Ali mediation communications are corf ceatia w'th the fo lowirp excepticns:

[ Parties may share 2li mediaticn communicat ons with the'r stiornays;

1 Certain threats of abuse or neglect of a chiid o- an adult;

1t Statements mace durirp the mediat'on process 1e plan or 2ide an

ongoing crime; and

4 Statemer:s made during the mediation process that reveal a feiony.
D. Referral to Resources

The Narthwest Onio Court Mediation Scrvices (he-eina‘ler Mediation Servica) wili maintain

irfarmation for the puk'ic, mediators, and other staff as appropriate. The informat on wili

‘rclude;

a. Avterney referral cantact informatior;

b. Informatian regarding ¢1'ldreq’s services; and

< Resaudrce infermation for loca- domestic violencs prevent or, counse ing,

substance abuse ang mentai hea th services.

E. Medigtor Training and Education

A mediator shal meet the qualifications of and camply with all training requirements of
Sup P 16.23 and adopred pursuant to Suo. R 16.22 governing mecialors and mediation.

o Mediator Sefection ond Assignment

The failow:rg methods may be vsed to select a meciator for the case:

. Jrless stated otnerwise al cases will be referred o the Mediation Service,

b. Specific appo ntmerts may be made by the Court tzking inlo consideratian e
qualificatians, skills, exaert se, and caselcad of the mediatar ir additor to the type, complexty,
anc requirements of the case. If a specific selection is to be made, the Court wi | advise the
Moed aven Service who shail pay mediat on fees out ol cant-act meciator funds. If thece are
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insufficient furds available, the Mediation Se-y ce snall immrediately 'nfa-m the Court and further
Orders as te paymen: shal be made.; and

C. Parties may request leave to select 2 med-ator without guidance from the Court, The
Caurt shall not ce resaonsible for the quality of a mediator setectec ay the parties without
gd dance f-om the Court anic whao coes not mees the cuailicat ons, education, are trairing

ﬂ:fl

requirerreats set forth in section “E” above. Skould the pa‘ties select their own mediater tney
snali be responsio e for al* mediaticn costs,

G. Procedures

In accorcance with 21l applicao e provisions o tiis rule, il a case is deemed approgiate by the
Court (if the meriator is selected by the Caurt) or by tne Mediatior Services for mediation,
mediation may be scheduled.

A mediator may maet with tne parties ind'vidually prior to gring’rg the parties togetner far any
reason including, but not limited <o, furthe- screening, A mediatar may schedule rultiole
mediation sessicns, if necessary and mutually acceptabla far the resclutior of the issuesir Jart

or in their entrety,

H. Party/Nonparty Participation

Parties to informal cases, suck as pre-filing ar diversion, may valunzariiy attend meciation
Sessians.

Parties who a~¢ arcered to mediat on ir formal cases shal attend scheduled mediation sessicns.
Tke Court may order partes to returr ta mediation at 2ny time ir formal cases.

If counsel of ary party to the mediation becomes aware of the idertity of a persor ar eptity
whose consent is required to resclve the d-spute, but has not yot jeined as a party in the
pleadings, they shall promatly irferr the mediatar, as wel as the assigred judge or magistrate.

If the opposing parties 10 any case are 1) relaled by blood, adaption, or marriage; 2) have resider
in a common res dence; or 3) have known or alleged domestic vialence at any time prior to or
during the megiation, then the aarties arc their counse” nave a duty to disclose suck infarmat on
to the madiator and kave a duty to participate in any screen'ng required by the Court.

By part'cipating in mecialion, a nanparty part cipant, as detined by R C 27:G.01{11], sgrees ta
be bound by Lhis rule and submits to tne Court’s jurisciction to the exiert necessacy for
enforcemen? of this ru e. Any nonparty particicant shall have the rights and dut es Lrcer this
rule attributed to parlies except as provided by R.C. 271002 (013 and 2710.C4A2 1

l. Termination
If the assignec mediator determines that ‘uriner mediat-on efforts wouid oe of ro berefit to the
parties. ne ar she shall inform all interestern oarties anc the Court that the mediation s

terminated Jsirg the procedure required by this Court.



i. Stay of Proceedings
Upon referral of 2 case to mediatior, the Court ray elect 10 stay all fil'rg dead:ines far up te 64
days. The Clerk of Court shall rot acceot for filing ary documrents while a case is in rechation,

unhless expressly permittec gy these ~ules ar by Court Drder.

In the overt thal the Court elects to stay the proceedings it snall 'ssue an Order reflecting said
stay.

On'y the lollowing docLments may be filed whi'e a mediation stay is in cffect:

1. Matinn to lift the mediat on stay:
2. Respanse to a motior to iift mediation stay;
3. Meotion or stipulaticn to dismiss the case; @r¢

4, Notice related to ¢counsel.

K. Continuonces

It is tne paoiicy of tis Caurt to determine matiers in a imely way. Continuances of schedd ed
mediations shal be granted anly for good cause shown after a mutually acceptabie future date
Fas been determined. The case may be continued by the Mediat or. Serv ces Coardinator or the
ludge or Magistrate who referred the case. Except as authorized by the Ceurt, the existence of
pending motians skall not be good cause for a cortindance and no sontinuance wi l be grarted
urless the mediatior can be scheduled prior to the finai pretrial.

L. fFees and Costs

The Court may impose upon the parties ‘ees art costs for mediation. If there is & fee fo-
mediation, unless otherwise agreed by the parties, the mediation fees shall be shared equally.
The Court may waive fees and cests for an indigent party. Mediation shal not be orderedif a
pa-‘ty is indigert, unless the mediation is ava‘lable at no cost to the pariy.

M. Attendance; Sanctions

If ary irdividual orderec by Lhe Court to attenc mediation *ails tc attend mediat on witnout
goad cause, the Court may impose sanctiors, which may inc.ude, but are not limited te, the
award of attormey's fees ard other costs, contemat, or cther appropriate sanctions at tne
discretior of the assigned Judge or Magistrate.

N. Evaluation, Comments, and Complaints

It is the policy of the Court to Lse red:at.on to oenefit the oarties, to assist in reaching a
resalutian, and to provice a process that is timely, fexiaie, and srairta’rs the lrust ane
confiderce of the people. Any mediatior garticipant may submrit wntten comments, ccmplairts,
or feedback regarcing the performarce of modiators receivirg relerrals from the Court.



RULE 2.13 SMALL CLAIMS:
Smail Claims Court proceedings sha | be corgucted in accordance with 0.3.C. Chapter 1925 and the
puidelines specifics herein.

{A)In a'l url quidated damage ¢ aims where defeadant aggears aersonally or through caunsel o- files an
answer, the case wil: be assignec to the Small Claims Court trial cocket withou: further deposit of casts.
Any written dacumert received from the cefercant before the hearing will be considered to be an
answer and is te be carsiderec as such in any application for default ivdpment.

{B) In all unliguidated damage claims in which the detendart nas fa'lec tc appear or answer, ine paintit
shal have judgment in the same mzrrer as previded in these loca ruies ‘or the granting o° a cefault
judgment, regarding supporting documentation verified by affidav't or swa-n testimory of t1e pla ntiff.

(C) Once a bearing has been sat, motions for cont ruance must se rece'ved i1 writing. Said mations
should be filed at least five {5) days crior to the hear'ng unless otherwise appraved by the Court.

(D) The Ghio Rules of Evidence do not apply o Small Claims Court proceedings, but certain cu es of civi.
procedure do apply (see Chio Rev'sed Cade Section 1925.16). No deagositians or inter-ogataries shail be
taker ‘r Small Claims cases and ali reicvant eviderce snali be admittad at the ciscretior of the Judge.

(E) At any hear rg :n Smali Cia ms Court the pa-ties are eacn resporsiv'e far groviding the origina: ard
two copies [or adequate copies {or all parties invalved) af any exhibits which they plan to introcuce.

(F) Plaintiff may ‘i e garnishments and ather legal grocess/executiors in order to enforce/col ect any
judgrment received in Smail Claims Cour:.

{G} A corporation which is a real party in interest ‘nany action in Small Clzims Court nay comrmence an
action and appear through an at:orney at iaw. A corporatior. may, th-cugh any bona ‘ide officer or

sa aried employee, f le and present its claim or detense it 2ry action arisiry from a cta m based or a
contract to which tne corporation is an original party or any othor claim L which The ca“porat or +s an
original ¢ aimant, providece such corporatian does aot, it Lhe absence of rearesentation by an atiorey
at law, engage ir cross-examirat on, argument, or other acts of advocacy.

(H} Transfer to Civi Cocket: Moticns to transfer the case te the regular civil docket filed by any party or
cross-claims or counter-claims ir the zmount of $6,00C.00 ar mo-2 will be referred to the Judge la-
ruling. In cases where mot ons to transfer a Small Cla’ms Court case 10 the “egular civil dacket is granted,
the aarty see<ing tre transfer shali pay the appropriate filing fee to the Clerk with the moTon 1o
transfer, along with the appropriate judgmaent entry. Fa lure to pay the fee will caase the moticn o
transfer 1o be denicd.,

RULE 2.14 MUNICIPAL COURT TRUSTEESHIPS:
The fallewirg rules ard procedures are promulgated pursiant to G.R.C. Sect'on 2329.70 and wi | apply
to all trusteeships tited after the effective date of these rules:

{A) Upon tne filing o* the trusteesn'p, the debtor is required to provide the Court with a payroll check
stub or payrall statement of earnings. No pzymmert will be acceptec from a cebtor without a payrol:
check stug or payroll statement of earnings.

(B) Debios's paymrents mast be made e:ther ir cash, by perscnzl creck, bank dra’t ¢r menay a-ze-.
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{C) .ndivecLals with active 1usteeship accounts must rotify the Trustee cler< withir ‘ive {5) business
days of any change in work status, job 07 aersnnai aceress. [ncome and emrployment verification sha'l
be reqdirec to be provided overy six (6) marths.

{0) A trusteeship account wil be automatically cancellec f there has bean no payment receivec o7 no
change in work status reported within thirty (30) days of the last recorded oayment.

{£) Tratars mus: make a mirimum payment of 525.00 each month

(FY Interest rrust be paid outside of the trusteeskio on any inlerest-heanng accaunt isted an the
trusteesh.p accaunt.

(G) The only cred tors which may be added to existing trustizeship accounts skali be those whick were
past due and owed by the deblor at the time of filing the rusteeskip bLt were not ['stec due t¢ mistake,
and any medicai bilis acquired by the debtcr nefore or atter the filirg of the trusteeship.

{H] A charge of $3.G0 per creditor will be assessed far each creditor added to the trusteeship actount.

RULE 2.15 LICENSE SUSPENSION APPEALS:
all zppeals filec :r tne Municipa Court from susoensions imposed by the Bureau of Motor Wehicles shail
conta n the foliowing informatior:

1.) Copy cf BMV suspension notice

2.) Petisione”’s aate of hirth

3.) Last four [4) digits of Petitioner’s Soc a# Security Numhber

4.] Oriver's cicense Number

Aapeals from Twelve (12} Point Suspensions will be set for pretrial conference.

Aopeals from Administrative Cicense Suspensian will be set for nearsing in accordzrce with the law.

RULES GOVERNING CRIMINAL CASES:

RULE 3.01 APPEARANCE OF DEFENDANTS IN CRIMINAL CASES:

{A)] Defencants incrirrinal cases shall be required tc appear befare the Court by natice Lo appaear,
sumimons, arrest, or coatinvance from a former Court date. De‘endants must appear ‘or ar-aignment
and nc wa'ver of arraignmert s1all be allowad Lnless mace by defendant o- legai counsel in persen or in
writing priar ta the arraignment date, or upor express oral appraval of the Judge.

If a waiver of arraignment is made ir writing it must be accermrpaned by a plea to the o*fense charged, o
statemert that tne defendant walves Fis/aer right to personally appear for the purposes of arraigrment,
a staterrent thal delencan: has ceer advised as to his/her rights and the possible acnalties of ary
voaviction for the offerse charged accompanied by a wa've- o! any appiicable time reguirements.

If & waiver to personally appear far arraignment has beer oszlly approved by the Judge, o written
waiver, containing the nformation specified in tha preceding paragraph, togetner wiin ¢ piea <o the
charge ard a time waiver must be fi-ed within five {5} days or defervant will be surmmonen ta appear far
arraignment.

27



(B) Seryice saall bee made in accordance with tne applicable Ru-es of Criminai Precedure and Traffic
Ruigs.

RULE 3.02 CRIMINAL & TRAFFIC COQURT COSTS:
The Cour: costs in ali criminal and traffic cases ska'l be set ferth n Aapendix A,

RULE 3.03 BENCH WARRANTS:
The Court may issue bercn warrarts gursuant to Rule 4, Onia Rules of Crimina: Procedure raccarcarce
weth the fotlowing guidelines:

{A) Defendants who fail ta apoear in Cou-t for the first time (initia arraignment) wheo have aeen
properly notified ta appear for ar-aignment by means o citation or summons ang for whom there is a
mangdata-y cours appearance may have berch war-ants ‘ssuved against them by the Cou-t.

{3} In those minor misdemeancr ceses where defercanis do not have a mandatory ceurt appearance
and fail to pay the fine and costs or to eppear, @ aench warrant may be issued, with aga-opricte fees
assessed. Further, pursuant to O.R.C. 2935.27(d) i1 rrinor misdemeanor traffic cases. the Court in
acdit‘on to issding @ bench warran: or in lieu thereel, may deg are a forfeiture of ceferdan:’s aperatar's
license for ‘ailure to pay firefcosls ar appear.

{C) Ir the case of bailed perscns who fail to apprar, the Court may ‘ssue a bench warrart and order
farfeiture proceecings to cormmence regard:ng the bond posted.

(D) ncases where the defendant has faiied to appezar at the end of a stay of jai: sertence, the Judge
shall arcer the sentence erforced and further, that & cencn warrani be issuec for the arrest of the
defendart.

(E) Where the Court has ssued a bench warrant “or the arrest of a pe-son wna has previously failed to
ANswer a notice o appear, citation, or summons, or where the CoLrt has issued a bench warrant upon
the faiiure of a person to apoear in accardance with bai re ease canditions, upon the apprenension a-
appearance of defendant upon the war-ant, the case shall be brought before the next session of the
Court whether or nct the defeadant is re-released on bonc.

() Ir cases of defendnnis given a notice to appear, citat:on or summrons te Court, who have been
previousty notilied in accordance with Rule 2.01, an arrest warrart shal bessued, subject to oroof of
survice.

RULE 3.02 MINOR MISDEMEANOR APPEARANCE AND WAIVER PROCEDURE:

(&) Pursuan: to Crimina Rule 4.01 a Violations Bureau for the dispasition of m'ror misdemcanor
offerses other than traffic is hereby estansished. A person charged with a miror misdemeanor offerse
or sich other misdemeano- of*ensc as from time: to time may be specfically included in this procedure
by administrative order of the Court, may, in leu of appearance in court and witn n the time saec’tied in
the cization, appear aersonally at the C erk’s off ce o- by mail, s'gn 2 waiver of trial, piead guilty in
writing, and 0ay the stated f're and costs established by acminist-ative arcer of the Court. Paymerts
received under the Traffic Violations Bureau are considered pleas of guilty to tne ticketec offense.

{B) NOT GUILTY PLEA IN MINGR MISDEMCANOR CASES: If the ceferzant enters a ngl gailly pleatea
minor misdemearor traffic and/or criminal ¢flense ard it s not a companion offerse to a n gher degree
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misdemeancr andfor felany charge, then the matier wel: ne scheduled for a pretrial or a trial to the
Court within the time specified in the Qkic Rules of Crimiral Pracedure unless the time ritation is
waived by the defendant.

RULE 3.05 TRAFFIC VIOLIATIONS BUREAU:

Pursuant t¢ Ohio Traffic Rule (GTR] 12, a Tra“f ¢ Yiolztions Bureau is hereby establ:shed. A parson [but
not an organizat on as defined in section 2901.01(d) of the Ohic Sevised Cede| charged with a trafic

v olation waiverable under OTR 13, ar under administ-ative order al the Court, may in l'ea of
appearance in court, and within t1e time specified in the citation, appear persorally at the Clerk’s Office
cr by mail ard sigr a waiver of appearance, plead guiity in writing and pay the stated f re and costs as
established by administrative order af the Court.

RULE 3.06 DOCUMENTS FILED WITH THE COURT:
In all issued traffic citations, the affidav-t shall be filec within forty-eight {48) hours of the offense The
citing officer shall verify de‘endant’s correct address arc telephane number a1 Lhe citation.

RULE 3.07 CASE MANAGEMENT IN CRIMINAL/TRAFFIC CASES:

The purpase of this rule is to estaalish a system for criminal case management wh'ch wiil provide for the
fair and impartial administratior of criminal cases. These rules skall be const-ued and appl-ed to
eliminate unnecessary delay and expense far all parties :nvelvee in the criminal justice system.

(&) ARRAIGNMENTS: Allcrimina anc/for traffic cases wiil be arraigned in accordance with the Obio
Rules of Criminal/Trz#fic Procedure anc Local Rule 3.01{3). No plea cr zppezrance wili be accepted by
telephane.

(B} PRETRIALS: At arraignment or uper the filing cf a writzen p ea of not guilty, al: first- and second-
degree misdemezanrers shali be set for a pretra: corference oy the ass'gnmert cormmssiener; all othaor
misdemeanors shall be set for trial unless tne Judge arders a pretr al, or defendant reguests that a
pretrial be scheduled in his/her respective case. When possible, szid pretna's are to te schedu ed
within thirty [3D) cays after acra grment cr at :ne Court’s earlies: converience.

Tne pretrial shall be concucted ir accordance with Criminal Rule 7.1 ard a memroraroum al the
matters agreed upon may be filed in said case by the _aw Degartmen: ang/or prosec.cr.

The resgective parties are to exchange discovery and fle any oretrial motions wita'r tae tine saccified
by the Court priorto the pretrial cenfercree. Defense counsel will nring with Lthem 1a the pretrial thei-
court calendars and informatior concerning any dates when their client/witnesses wi | rot be avzitable
for motion hearing and/cr wrial.

Prasecutars shall bring w th them to the pretrial the vacation andfor cour: schecule cf the’r ar-esting
agencies and should have available for review/ciscussion witness statcments and log books.

At the conclusion of each Court ordered aretrial, the matter will be sereduled for either 3 motian
hearirg cr i@, ANothirg n this rule snall be corstrued Lo prevent defense ceunsel and/ar the arasecutor
to conduct nformal pretrials as their respective scheduies may ailow prior to hear rg znc/or trizl caze.

Any attoraey who fails to appear for pretria: without just caase heing shawn to the Court may be
punished far cantempt. If the defendant should “aii to appear for pretrial and his/her 2bscnce cannet
reasonably be explained by his/har “especiive codnsel, a warrant will e ordered for said defeadant’s
arrest.
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At the conclusiorn of the pretrial, cases will be set for trial to the Court unless a jury t-ia-is demanded in
accordance with Rule 23 ef the Ohia Rules o Crim'nal Procedure or Lnless a mation hearing has beer
requested.

{C} MOTIONS: Al motiors shall be made in writing ant accamrpanied by a wrtten memorardum
coniaining sthe arguments of counsel. Motiors must be filed witn.r the time .imirs establisked by te
Chio Rules of Crimina: Procedure,

Time withir which a hear:ng er trial must be he d shall be pursuant to Revised Code Sections 2945.71
znc 2545.72,

(D) CONTINLAMNCES: Attorneys skall bring their calendars/appointment books with them to the pretrial
conference. Any case se: for a motior neating or plea hearing or trial at the grei-ia small not be
contirued except ugor motion with supporting mema-arcum, 1o be determned by the Court.

Wher a cantinuance is requested for (e reason thal course s schedaed to appear in another ¢ase
assigned fou- tria on the same date in anather trial cour’, counsel shal® attach a coay of saio assignment
notice to the motion fer continuange, The case which was set first for tr'a* sha | bave aziority and sha!l
be tried or the date assigred. Criminal cases wi'l bave priorty aver civil cases and lelanies have prior Ly
over misdereanors,

written motions and accompanyirg judgmens: entries must be tiled within five (5) days atter any oral
requests fo- a row Cate.

An arrgignment may he continuece for no longer than cne (1) wee<. Continuances of lorger tnan one (1}
week maust be approved by the iudge. Cont'nuances of arraignments may be made by teleanone.
There witl be a fee assessed for 2 continuarce {see append’x A).

RULE 3.08 TRIALS:

(A} TRIALS TO THE COURT: Eack case not resolved at the aretrial 2nd not schedulad fer a mot on
hearing shall be set ‘or & trial to the Court, unless a jury trial has been demandaed in accordaree with
Rule 23 of the Dkio Rules of Criminal Procedure.

(B] JURY TRIALS: A Crimiral and/or traffic defendant cha~ged with other than a minor misdemeano- is
entizled to a jury trial of eight (8} pursuant to Ru ¢ 23 (A) of Lhe Ohie Rules of Crimira Procedurs.
Except as otherwise provided hereir, a deferaant shal be tried to the Caurt unless a jury demrand has
been filed wilth 11e Coart.

Ajury trial will be automatically scheduled in cases inwn:cn it is allegec that the defendart has viclateo
a stature ar o-dinance proh.biting the operat:on of a vehicle wrile uader the influence of alcchel or
arugs of abuse and it is alleged to be a third or more such violaticn witn'n the last five {5} years, ke
defendant must fiie a timeiy written wa ve- of this rignt to a trial by jury in these cascs.

A wr:tten waive- of jLry demand is required in a | other cases wherein a written jury demand has been
fled. Said waiver must be filed at least ten {10) days orior to sthecduled trial date, o~ prior to the

entrance of any plea or commencemenl of ary wrial 1a the caurt.

The written waiver of the jury trial must state wneiner the case is to be set fo- a piea hearing or a triai tc
the Coust. Apr appropriate judgmert ertry should a so be submitied 1o the Court {or its appraval.
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Coursel for the respective pariies should canfirm the plea hearing date or trial to the Cour: date with
the Court assigrment commissioner.

In any case ir w1t a jury trizl is cemanded and (1e trial date schedu ed, the altarreys must natity tae
Court at least fourteen {14) days arior to the cay scheduled *or tr al of any change in plea or waiver cf
the jury or jury costs wil! be assessed against the case. The assessmert for calling off the jury afier
jurars have beer summored is $70.0G plus the $3C.00 juror fee for each respective iurar whom the
Clerk is unable ta reach prior to the schedulec time of trial.

RULE 3.02 WITNESSES AND SUBPOENAS:
it is the responsibility of counsel ta ascertain the avai ability of witnesses and tc arrange to nave them
available when their respective case s called.

(&) Counsel shatl instruct witnesses to theck in at the Cler<’s cffice upon arrva in o-der to ver:fy their
attendance and in order to be eptitled to any w tness ‘ees.

(B] The Clerk af Court, Crimina Division, shall a-ocess subpoenas from a g aecipe or written instractions,
filed a: least five (5) business days -n advarce of the trial, unless otherwise allawed by the Court.
Subpoeras s1all be served as provided in Rule 17 (D) of the Ohio Rules of Criminal Procedure.

Service 0f subpoenas to members of law e1forcement agenc es shail be by delivery from the Cle<<’s
office to tne command officer of the law erfcrcemert ageacy. The command officer shal make se-v.ce
and return in a3n appropriate manrer.

RULE 3.10 PROBATION FEES AND COSTS:!
Effective February 1, 1998 there shall be assessed zn additional Court cost on a‘l cases in whicn
prabation is ordered for the individual invnlved.

Each prooationer snal’ be assessed a monthly fea as set farth ‘'r Apperdix A, payable immed ately uaon
signing for probatior and each montn thereafter,

Al funds generated shall ge held by the Cler< of Court for the Defance Courty Muanicipa: Court; snall be
‘orwarded to the Defisnce Courty Municipa: Coart Probtion Services Fure; ane shal ae ased any ‘or
prabation se-vices as Orce-ed by the Court pursvant to Section 737.41 of the Oh:o Revised Coda.

RULE 3.11 ON-LINE PAYMENTS:

The Clerk is authorized to accept onlire paymenss on any miner misdemeanor and/ar waive-able tra‘fic
offerse. In addition, the Clerk is author zed %o acceot on-lire payments for any casas that have been
disposed of and fines/costs/restitation/fees zre due and owing.

RULE 3.12 ELECTRONICALLY PRODUCED TRAFFIC TICKETS:

The use and filing of a ticket that is preduced by a computer or other electronic means is hereny
authorized in the Def'ance Municipa® Court. The electronica ly produced ticket sha-l cenformin al
substantive respects to the Ohio Un form Traffic Ticket. if an electrorically produced tic<et is issued, the
issuing officer shall provice the defendant with a paocr copy of the ticket, "he ticket saper shall Be of
sufficient gqua ity to allew the Ccurt ~ecord pert on of the citatien to remair unchanged for the period of
the retention schedule far the variaus traffic offenses as prescrived by Supreme Court Rule 26.05.




It being determined :hat, for the efficient naeration of the Court, eftective Dctober &, 2008 and
pursiiant to Senate Bi'l 27, there is heveay establisked an 8V - Special Projects Fund.

All man:es so col ected sha | be paid manthly by the Municipal Court Cierk ta the City Firance Director
fer deposit into the QW — Soecia Projects Fund.

Experditu-es f-om the fund shall 9e ay an order of the Defiance Municipal Court and are to be used
exclusivety for the purpose of funding immogilizing cevices, disatling cevees, ‘ncluecing ignitior nterlock
devices, ard remote a2lcohol monitoring devices far affenders cetermined ay the court to be ind'genl

and ara reguired by the Jucge 10 use these dev ces.

RULE 3.14 NOTIFICATION OF ALLEGED VICITIM(S):
The Defiance County ProsecLtor, City of Defiance Law Director of ary prosccutor n ke case by

appointment, shal be responsble for providing all aleged victim(s), upan request, not ce of all publ.c
proceedings involving all alleged criminal offense against the vict-mis) znc the opportun ty te be present
at ali such praceedings, pursuant to Rule 37 of the Olo Rules of Criminal Precedure and O.R.C. Chapter

2930 et sec.

RULE 3.15 COLLECTION OF FINES/COSTS/RESTITUTION/FEES:
The Clerk of Court, upan approval of the Court, :s permitted to send vrpaid Crimiral /Traffic cases for

cellections to an appropriate collection agency i1 an attemp: to satisfy 1ne case.

The foregoing rules of the Defiance Muricioal Cg

NOTE: Proposed local rules were submitted for comment on May 31, 2024.
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Appendix A:

Feesin the Civ'l Divis-or are as fallows:

1.

L

12.

Complaint for money o'y, including thiTt party comalaints,
cross-claims and couater-claims irvolvirg new pariies, but
excluding cognovit comrplaints

a. Each additional defendant

. Camp aint for money, cognavit act:on

a. Cach additional cefendgant

. Amended camplants

a. Each additional defendant

. Smzli C aims Civision

a. Or:ginal complaint ‘or money only
b. Each additional cefendart
c. Amended Complaint
(i) Each additionz| defendant
d. Filing af cross-ciaim cr counter claim
e. Transfer “rorm Sarall Claims cocket to Cvi docket

. Forcia:e entry and cetainer actioas

a. Eviction tause ony
b. Evictior cause with second cause fo-rent and/or dzmages
c. Additional defendant’s {per adeit'ora: defendant)

. Complaint for replevin

. Landlord/Terant

(Filing fee is mont1'y rent)

. All ather compiairts/petitions

. Apelication for court trusteeship

a. Adding cred tor to trusteeshic (per credtor added)

. Petition/mozior tc revive jucgment

;. Mation to vacaie uegmoert

Certificztes of.udgmert

3. Nirg and docket certificate from another Court
b. Issuance fram t's Court

. Release certificate of ,udgmen:

23, Exemplifications of judgment

23

$ 55,90
S 7.0C

$85.00
5 7.00

$ 8.50
5 7.00

5 64.00
5 7.00
5 850
S 7.00
5 64.00
$15.00

$95.00
$.G5.00
5 7.00
$105.00

$1% of
Rent deposites

$81.00

S 60.00
$ 3.00

5 2C.00
S 1¢.00
$25.00
$ 5.00

5 5.00

S 5.00



14. Pos: judgment proceedings

3. Proceedirgs «n aid of executior 52C.00
b. Garnishments: {all fees are non refundable)

i. Wage parrisament flirg fee - 5 70.00

ii. Non-wage garnishment fi ing ‘ec $ 30.00

iii. Fee for garnishee [under separate check] 5 1.00
iv. Administrztive fee (and ban< attachmets} 2% on first
$10,0C0.00; 1% on all exceed ng $10,600.00

€. Executior of judgment/attachments of pronerty $30.00

e. Mot onio skow cause S 10.00

e. Financial statemnent [small cla'ms) S10.00

f. Release garniskmert S 5.0

15. Subpcena $15.C0

16. Jury deposit $504.00

17. Service af process

a. Certfed ral $10.00

b. U.S. ordinary mail, certificate cf rrailirg $ 5.00C

c. Residential/aersonal service [aa'liff} $15.00

d. By sher ff or foreigr courty $15.00

e. Publication Sastun cost
18. Appraisal fee (attachment/replevin cases) S actua. caslt

CRIMINAL COURT COSTS: The basic court costsir a l crimral, cuas-criminal and traftic cases shall oe as
follows:

19, Moving vislations S RB5.0C
{516.00 iocal costs, $3.00 campute- fund, $27.00 special prajects fund & $39.00C state costs)

20. Non moving violatiens (seat belt, par<:rg & pedestriar viclations; S 56.00
(516.00 :ocal costs, $3.C0 computer fund, $27.00 special projects fund & $10.0G0 state costs)

21. Criminal cases $ 75.00
($16.00 'ocal costs, $3.C0 compute- fund, $27.00 special prajects fund & 529.0C state costs)

22. Probation violations S 28.00
23. Comrpanionfsubsequent charges 5 20.0C

{Special project fee allcwed oer O.R.C. 1902.26(B){1) and Court Computerization/
Improvemert Fee allowed per Q.R.C.19D1.261(3)(2 )

24, MOT ONS:
a. Mction for mod fication of sentence S 15.00
b. Mation for early release $15.00

¢. NModification of license suscensior {includ ng petitians for
limited driving privileges; petitions to terminate suspensien)
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*“ for appeals of administrative license susaenciung please see
costs for civil cases
d. all other petiticns/motions

25. Continuvances:
a. Arraighmert

26. Pubiic Detender Application Fee/State Nee

27. Bonds:
3. General unsecured appearance bonds & written peirsonal recognizance
b. Property Yonds

78. Bond surcharge/State Fee [oer ORC 2937.22)
29. Ne centact orders

30. Tempora-y protection orders

31, Waiver of extradition

32. lury fees:
g Summonirg jursrs ir for tria
b. Calling ol ‘ury trial #fter summans has been issued to prospective
jurors [aius $30.00 ger jucor waom the Court is unable to
reach prior to the time schedu'ea for trial)

33, Witness fees:
a. Requests for subnoenas (pius service [ees)
b. Fee naid to w tress for appearing (plus mileage]

34. Plea agreemeants/mearings

35, Occupatioral driving privileges
a. Dcevpatioral Orivirg Perm.ts
2, Revised or subsequert casds to drive
¢. Restriciec/Family Plate Aaplicatonr
d. Ignition Interleck Fee
($2.50 State Fee + $2.50 Local Fee)
e. Immoalization Wa'ver Foe

36. Payment agreements
37. Summars io appear [pius costs af sorvice]
38, Letters and written netices

35, Late Fee

25

41500
§ 25.00
S 2.00
S 25.00
5 2.5D
$10.60

$25.00

S 2.50

$30.00

$70.00

S 5.00
S 6.00 half day
$12.00 tull day
5 2.00
$ 15.00
$ 10.00
§ 200
$ 5300
S 50.00
$ 10.00
S 5.00
§ 500

$10.00



40. Program fees

a. Reporting Probation
b. Init:al order for particioation in aicono./erug rebabilitation
programs; work reie2se programs; Civersion 9-cgra-ms;
cammunity service programs; AlP/DP
¢. Rescheduling or modif cation of any of the above
d. Mecditication of jail commitrment

- Change deteftime ¢l reporting ta ail

- Grant of work release

- Fur pugh reques:s

“¥FES PAYARBLE A™ TIME MOFICIATION REQJESTZD™*

41, Expungementsfrecorc sea’ing ($30.00 oy Statute/$5C local costs)

42. Past-sentence modifications of operatar’s | cense suspension{s) o
Bureau of Motor Vehicles

43 Nen--esident vin ator campact notices; Ohio aperator’s icense
forfeiture notice; icense fanceilation

44. Request and Jjournz| entry authorizing Bureaa of Motor Vehic'es
to renew or cetest defendant’s dr.ver’s license

45. Bindovers to Common Pleas Court

MI!SCELLANEQUS COSTS AND CRARGES

$3C.08/ncnth
$10.00

$10.00

$10.0C

§100.0D

535.00

515.00

548.00

All ather fees and co31s to te laxed Inary act on ar praceeding in this Court not speciicaly n-av ced for
by 'aw pertaining t¢ mun cpal courts ar by admreristrative erder cr rule of this Court shall be the same as

those set aut in the Ohio Revised Cocea far s irilar services in Courts of Common P eas.

The following items sha | be assessed in all cases, civil 2rd criminal:

46, Copies- 1to 19 sneets
20 shee’s
2G + sheets

47, Certification of court entry/pavers

48. Supplemental summons-
a. Certificd ma'l
9. U.S. a-cinary mzil, certificate of mai'ing
c. Persoral service
d. Pubiicatior

49, Capiasas ard warrants, cac™ [0 us costs of service)

50. Appeals:
a. oegosit for the Cler< of Court of Appea s
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S no charge
$1.00
$ .05 per sheeat

52.00

S 1G.00

5 5.00
$15.00

S actun cost

$20.00

S 100.00



51.

53.

54.

55.

b. Preparing file for anaeal

¢. Trarscripts for appeal nrepared by court reporter or reportirg
agency {plus amaant charged by cauart reporter/agercy}

Obtain rg closed/stored files: record checks

2. Cert:f cation of case to Common Pleas Court:

a. base charge ta prepacefle
b. copy of each aage of case file

Credit news per repert/Crimiral data extrace
Returaec check fee/credit card chargeback

Copy of Court proceeding on tape or CO
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540.00

S 10.00

S rocharge

S 7.50

S .03 perpage
$15.0C

$25.00

$20.00/tape/CD



Agpendix B
DEFANCE MUNICIPAL COLRT ;LRY MANAGEMENT 2LAN

INTRODUCTION:

This tocal Rule of Praclice is be' ng implemeaatec in compliance witn Municipai Court Suner ntenderce
Rule 18({C), which recuires that ezch municipal court deveiop ard implerent a Jury Managemen P:an.
Itis the purpose of this Ru:e to implement an off cienl and comprehensive system o Lry use anc
management for the Def'ance Muricioal Cour?,

JURY ELIG:BILITY:

To ensure that the jury poal s representatve of the adult populaticn of Cetiance County, Chio,
all persons a-e eiigible to serve on a jury, except as follows:

Persons ess than 18 years of 2ge;

Persons who are not ~esidenis of Defiance County;

Persons who ace not citizeqs o° the United States;

Persons whao are not able ta communicate in tne English languzge; ard

ok W e

Persons whe have ceen conwvicted of a feloay and bave not hae their civil rights restared.

The opporiunity for jury service shail not be ce.ed nor lirited on the basis of race, rat’onal origin,
gender, age, religicus beliet, incore, acgupatian, disaw’lity, or any other factor that ciscr-minates
against a cogrizabkie group 'r the jurisdiciior.

Jury sorvice is a lega’ ahiigatian of ail quaiified citizers of Defiance Courty, On o,

All reasnnabie efforts shall be made to accommodate grospective jurers wha have special
reeds.

PROCEDLRE FOR JURY SELCCTION:

Pursuant to Cours Order, the jury source | st snall be ootained from the ist of registered vales
‘raom the Boarg of Elections [and/or 'n combinatior with a Iist frem the Bureau of Motor Yehicles of
licensee drivers). The Cour: shall des'grate a key number based on the total number of registered
names and the number of the jurars needed far a year of service. (Example, avery 8" name.) The lury
Commissiorors sha:l then receive printed zdcress labels for those names chosen oy t1e complLter.

The jury source list shal be reprasentative and sheuld be as inclusive of the adu t depuint or r
the jurisdiction as is feasible.

Sncu:d the Court cetermine that improvement is needed anc 1ecessa™y 1o CNsure
representativeness and/or ‘nc usiveness ot tne jury source list, tnen the Court shal exercise its
ciscretion and take such apprapriate carrect ve mezsures as it shall deem proper.
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Random Selection Procedu-es:

The jury source iist f-om the Board of Elections shal be cul into individual names/addresses and
placed into a jury wheel. Namres shall then be pullee al -ardom during a public ury d-awirg Tor eack
term, or as otherwise provided in the Rev sed Code. The rames shall oe placed in the order crawan on

lists as fol ows: Grarg lury, 25 names; Petit Jury, 253G names; Muricipal Cours, 100 nzmes.

Departures from the principle of rendom selectiors deemed appropriate orly when they are
aiso found Lo be necessary to comply with lawfui exceptions.

Term of Service:

The Defiznce County Municipal Court's term of service are as fol.ows: Firsl serm, January 1 Lo
April 3C; secone term, May 1 to Aagust 31: third t2-m Septembe- 1 t¢ December 31.

Jurars shall be “on call” for the term far wn ch bis or ner name was selected. Hz crsnes1a | not
be required to report each day of such term. nsiead, the Sheri*f skall notify each juros of the saccific
date and time he or she sha!l be required to repart 1e the Caart for such se-vice, by post care mailed.
through reguiar mail, appreximately one week to ten days in advance of 11e scecific 1miai ta whick e or
she has been summoned for sorvice. Between 2510 35 jurors shall be called for each tria:, such rumber
1¢ be dete‘minec by the Coust. Once called, each juror's name skall ba rotated to tha end o the jury lis:

maintained Gy the Cler<.

SUVIMONING OF PROSPECTIVE (URORS:

The notice of summcning a person to ju+y service and the guestionnaire eliciting essential

information regardirng that persan should be:

1. Phrased so as to be readily undersicod biy aninciviceal unfam Ear with the legal and jury
systems; and
2. Delivered ay crdinzry mail.

A sumrmons should ciearly explain how and when the recipieat must responrd and 21e ¢orsequences

of a failure to respand.

The jury questiannaire should be phrased and crganized so 25 to *ac litate quick and accurate

screening anc snoulc request anly that :rtarmation essertial for:

1. Determining whether a person meets the criteria for e igibility;
2. Providing a basic background rformation ordirarily scught during voir dire examnaotion; and
3. Efficientiy managing the ju-y system.

Policies arnd precedures should be establisnen for moanitering failures to respond to a summaons and

for enforcing a summons to recort for service.

drOrs wa fai t Fservice schedui em toini
Jurors wna faiv 1o report farc ury service may oe scheduied for a contempt hearing to inform the

Judge as to the reasons why he or she die 10t sppceas. Sanctians sha | be imposed as warrantad; ard
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ordirarily they shzl- oe fired, with imaosition of ‘ncarceration to be reserved anly fo- the maost

egregious of circumstances.

Questionnaires comaleted by potertial jurors shal be destroyed a‘ter the term of service has beer
cempleted.

Ir the event the trial I1s sett ed prior to tne jurors arriving at the ceurthouse, the Court siaff o~ Sherif!

shall attemot to cortact the jurcrs to notify them of the slatus of Lhe case.
EXEMPTION, EXCUSE, AND DFFERRAL :

All perscns excep: those who exercise their righl 10 exemrption are subject ta service. Eligible
persons who are sumrmoned may be excused from secvice only ¥ it 's determined that their ability to
receive and evaluate information is s¢ impaired that they are unag e Lo perfarm their duties as jurars, or
that sesvice unon a jury would canstitute a significant bardship to them or membe s of tne gablic.
Persons excused fram service shall be deferred zrnd may be subject to jLry serv-ce at z Iater time. Al
requests for excuse, exemption ar deferra! must be made on tne form proviced (see Appercix C}, and

shal he accempanied by app-cpriate documentat’or. These cocument: shail be reta red by the Court.

Tre fellow ng factars constitate: o aariiai, although nol exclusive, list of excuses for which 3
perschn may be excused or deferred from jury service:

1) Ove-age 70 with request (¢ be excused;
2) Persgnal/fam ly illness;
3) Physician;
4) Firefignter;
3) Lawyer;
61 Dentis:;
7)) Full ime student;
&) Member of the Ohio Nationai Guarsd or other branches of m [itary service; and
4] A prospective juror may pet ticn the Court for exerrpticn o deferral for tne follew ng reascns:
al Wacation;
b) Chile care,
¢, Financial; or
¢) Empoyment nardshias.

No nerson snall ae excusedd from jury service, excep: by e ludge or an individual specificaily
authorizec to excuse jurors. No person who coes not coma cte the jury excuse defer-al or exemption
form shali be cxcuscd from service. Once a prospective jura- nas submitted his request for excuse, the
prospective juror must report for service unless otherwise notified by the Court.

EXAMINAT:ON OF PROSPECTIVE JURORS:

VOIR DIRE:

Vair dire examination shzl: be rimited te matters relevant to determining whelher wc remove a
juro- for cause, and to determine the juror’s fai-ness and irpartiality.
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To reduce the time requi-ed far voir dire, basic oackground infarmation regardirg vanel
members should be made ava'lable o counsel in wr ting for eack aarty on the day on which jury
seiection is to begin, or witvyr twa days of tr al.

The trial Judge shal corduct a prel'minary voir dire examination. Counsel skall than be
permitted to questicn panel members for a reasonable period o* ime,

The Judge should ensure thet the privacy of prespective JLro-s is protected, arc that the
questioning is consistent with the purnase af the veir dire process.

In criminal cases, the vair dire process shali be 1eld on the recosd. In zivil cases, the voir dire
process SHALL be or the record urless waived by the aart es.

Rules an Vair Dire:

1} The case may not be argued in any way while auest oning the orospective jurars,

2} Counsel may not engzge in efforts o indoctrirate ;Lrors.

31 Jurors may nol e questioned concerning anticipated instructions or theories of law. This ruie,
however. shall not prevent general cuestions eoncernirg the validity and philosophy of
rezsorable doubt, os the aresumption of innocence.

4) Excepting unly representatians cancerning the re evart oucdens of proof, JURCRS MAY NOT BE
ASKED WHAT KING OF VERDICT THEY MIGHT RETURN UNDER ANY CIRCUMSTANCFS.

5) Questions are 10 be asxed coliectively o the entire panel whenever possio e.

Removai fram the Jury Panel for Cause:

If the Judge determines during the voir dire process that ary irdividual is unante or urwiiling 1o
hear the part cular case at issuc {a'rly and impar:ally, that rdivicual shall be removec from the panel.
Such a determination may be made on moticn of counse', or by the Judge.

Peremptory Chalienges:

Rda'es cetermining procedure for exercising oeremplory challenges shail ae raccardance with
the Ohio Civii ard Crimirai Ruigs adapted by he Suareme Court of Chic, and applicable statutary
autherity.

JURY ORIENTATION:

Jurer Use:

The Court skhall emp oy the services of prospeciive jurors s¢ as to.achieve optimum use with a
minimum cf inconvenience Lo jurers.

The Court shall determine the minimally sufticient number of jurors needed Lo accemmocate
trial activity. This in‘ormalion and approariata management techniques should be used to acjust both
the number of incividuals summencd Far jury duly and the number assigred to jury panels.
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surgr Oriertatior and Instruction:

The Court shall give nfarmation regard rg jury se~vice to all prospective [urors ' any

comaination of writter o oral instructiors.

The jury commissioners shall arovide irfermation to prespective ,urors an the prone orin

persor, and provide written jury instruction pamphiets in the jury room.
The Trial Judge should:

1] Give prelimira~y insiruc:'ons te a-l prospective ;urors at time of trial;

2) Give instructions cirectly fallow ng empanelmert of the jury to explain the jury’s -ale, the trial
procedures, the nature o evigense and its evalouation, the issues te be accressed, and the
basic relevant lega! princivles;

31 Prio7 to the commencement of deiiberatians, instruct the jury an the law, on the approariate
meathod far reporting the results of its deliberations: such irstructions may be madce availazle
10 the jurors dur ng deliberat ons;

4} Prepare and deliver instructions which are eadily understood by individuals unfamiliar with
the lega: sysiem; and

5.) Befare cismissing a jury at tne conciusicn of a case’
a}l Release the juro-s from the.r duty cf confidentiality;
b) Expla n their rights regardirg inquiries from counscl Gr press;
¢} Either advise them that they are discharged fram service, ar specify where they must

thereafter report; and
d) Express appreciation to tae urors for thewr serv.ce, out not express approva or disapprova

of the resull of 1nei- delibe-ation.

All caommuricatons between the Judge and the members of jury from the time of reporting Lo
the courtroom for voir dire until dismissal shall be inwritieg ar an the record -n coen Court. Counsel for

gach party shall be iInformec cf such communication and given the opporiunity 16 be neard.
Jury Facil'ties:
The Court shal. provide an adequate anc saitadle env'ronment for jurors.

The registration areas sha | be ciearly identified and designed 1o accormmeadate the flaw of jurors

in the courtnouse.
JLrors shall be accommeodated in pleasant waitirg facilities, furnished with scitable amenities.

Jury deliberation rooms shall include saace, furnishings, anc facilities conducive to reaching a

fair vardict. The sa‘ety and security of tne deliberation rooms shal- ne ensured.

To tne extent frasible, jurar facil © es skould be arranged to minimize cortact actwren the

jurors, parties, ceunsel, and the public.
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The Municipal Court Building baving aeen designaled as 2 “ron-smoking facility”; jurors whe
smoke shall co sc outside the bui ding, and they sha!l be accomaaniec ay a aailiff dur.rg 2li suck pericds

afier having been empare.cd as 2 jura-.

surgr Cempensation:

Persans ca led for jury service should receive a fee for thei- services and experses pursuant to
statutory authority. (2015 compensation is $30.0C per day.}

Any juror wshing to waive hrs/her fee for service shall be permitted to do so in writ g 0 the

Clerk’s Office. All waived fees snall be returqed to the City or County Treasury, as asproprate,

Emaloyers SHALL BE PROHIBITSD from d scharg ng. iaying o*f, ceayirg acvancement
OppoOrLunities to, or otherwise penalizing eroloyeas wne miss wor< because of jury duty. {0.R.C.
2312.18)

lury Size and Verdict:

Jury size and verdict in civil ard criminzl casas shall confarm with exist-ng Obio law.
sury Delibesations;

Jury deliberations should take place unde- conditions and pursuant ic procedures that are
designed to ersure impartiality and to enhance rationa decision making and shall conform with existing
Ohto law.

The Judge should instrict the jury concern’'ng 2approaniate procedures to be followed our rg
deliberat:ons.

A jury should not be recuired to del-berate after a rezsonable hour unless the Trial .Lcge
determires thas evening or weekend del:beratiors would rot impose an undue hardsh’p on the jurors,
anc are required in the interest of justice.

Training should be srovided to persorrel who escort and assist jurors cur rg deliberation.
Seguestration of Jurors:

A jury should be scouestered only far goad cause, including but not limited to irsulating its

members from imoraper information or inf uence.

The Trial Judge shall have the discrevon ta seqaester a ;ury or tie motion o® counsel o~ or tne
Judge’s initiative, and shall have the responsibility to oversee the cond'tiors of sequestratior,

Standard procecures should be premulgated io:

1) Achreve the purpose of sequestratior; and
2} Minimize the inconven ence and discomior: of the sequesierad jurars.

Train'ng shall ae provided to personnel who escort and assist jurars during sequestration.
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The Court may col-ect ard anzlyze in‘ormation rega’d ng the performance of the jury systom
annually in order to eva uate:

1) T1e representatveness and inciusiveress of the jLry source list;

2) The effectiveness of cualiicet’on ard summaning procedures;

3) The responsiveness of individuzl citizens to ury duty summonses;

4] The efficient use of jurors; and

5) The cost-effectiveness of thc jury maragement system

&) General juror satisfaction; to zcmeve this goal, the Court shall use a jury service exit
quest onnaire (see Aaaendix D) which wil! ce arovided to iurors 1 the canclusior. of the
trizl. Responses w'll be kept confidertial to aermit and ercadrage irformation that nay
enhance juror service and the court’s nandling of jurerisstes and coacerns,

ADMIN'STRATION OF T4L JURY SYSTEM:

fhe responsibility for adminis:zatior: of the jusy system snall be vested exclusively in the
Defiance Caunty Municipal Court.

All procedures concerning jury selectior and service should be groveraed by Okic Rules of Court
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Appencix C
DEFIANCE MIUNICIPAL COURT
665 Perry Street
Defiance, Ohic 43512

Phone: (418) 782-5756
JURY EXCUSAL FORM
The fo'lowing form must be completed and returned prior to the date you have been

summoned to report for jury service if you are request ng to be excused/de’erred. Untif this
request is submitted and approved by the Judge, you are NOT excused from fury service.

lury service is a legal obligation of ali qualified citizens of Def.ance County, Onic. Fligihle
persons who are summaned for jury duty may be excused from service ony if it is determined
that their ability tc receive and evaluate informatio= is so impaired that they are unable to
perfarm their dutics as jurors, or that service upon a jury would constitute a significant
hardship to them or members of the publc. Persons excused from service shall be deferred
and may be subject to service at a later time.

Incividuals disqualified from jury service in Defiance Municipal Court are:
e Persons ess than 18 years of age;
+ Persons who are not residents of Defiance County;
¢ Persons who are not citizens of the unitad States;
« Persons who a-e not able to commuricate in the Fnglish ianguage; and
«  Persons who have been corvicied of a felomy and have rot had their civ | rights restcred.

The followirg factors constitute a partial, although not exclusive, tist of excuses for which a
person may be excused/deferred from jury service,

e Qverage 70 with request to be excused;

e« Persona ffamily iliness;

«  Physician, Fire fignier, Lawyer, Dentist;

e Ful-time student

»  Memaer ¢f Lhe Ohia National Guard or other branches of military scrvice; ond

® A prospective jusor may petition the Court for defrrra fexenption for vacatian, child case,

finarcial or employmen: bardships.

NAME:

Reason for excusal/deferment:

*Home/cellular telephaone number:

*Required field



Agpendix D

FJURY SERVICLE EXNIT QUESTIONNAIRE

A8 respenves ave voluntar and onfidentio!

L1 Have vor ever servad onoa ey Selote! R

20 How would vou oarg die ollewing Guclors™ yarceie ome)
A) it erentaton: cond  adequate poor
133 Trearmen: by Court persennel sood adeguite pewes

) Physical contlorts soed  adoguane paar

1)+ Persona; saiery coed  adegquate posr
L earking taciittics cved adeguiie poor
.4 Scheduting of vour time pond  adequune peor
(1) Congpensation juror fes: e 330.00 pood  adeguate ponr

i1 Did von lose meome as wooesul el jusy serviee? YOS 3
How meeh?

A0 1id vour e as a jurer en i enss! ARSI Y

S Aler Ravirg served. what was your npression of Jny servies? a0 e e as belore Tivuraale

by e sumv as belore anfvora®le
2 mwere favesakls fan hefore
4.1 less Favorahle than kel

6.3 [ you were seavcied 45 a juror or a gase. how wauld you raie the Jedee andfue the attornesys?

dhowhat wnys do san iaink jury service can be cnprosed?

K Addinionn, commenis?

Ihe following inlormuson will el evasuate e resuirs ansg rasnenses o this caesiisre

D7 Apy “R-20 R 2524 3T 45-5. A GS-over
[N Sex- Maie Female

[} Qceapaon:

Tlank vou ot completing the servey. Your participaton 2 a :eror 15 valuasle and apprecialed.
Miease retern e surves in the enelosad self sddressed slamped eas elape 1o

Mefance Muamapas Court

Ann: Cierk

H65 Parry Streel

Defiance. Ohie 43512
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